
 

 

Education and Curatorial Fellowship 
Fellowship Beginning and Ending Dates: March 1 – December 31, 2017 

 
SculptureCenter has been awarded a New York Regional Economic Development grant through the 
New York State Council on the Arts to fund an Education and Curatorial Fellowship for an outstanding 
young professional with an interest in museum education, museum programming, and exhibitions. 
The fellowship is intended to provide career development opportunities to an emerging professional 
from a community historically underrepresented in art organizations advancing diversity in the field of 
arts management and administration.  
 
Located in Long Island City, Queens, SculptureCenter (www.sculpture-center.org) is a not-for-profit 
arts institution dedicated to experimental and innovative developments in contemporary sculpture. 
SculptureCenter has provided thousands of artists the opportunity to create and exhibit new work and 
introduced audiences to hundreds of emerging and established artists from all over the world.  
 
Summary: 
The Education and Curatorial Fellow will gain professional experience within SculptureCenter’s 
educational and curatorial programs, including opportunities to work with staff directly in educational 
workshop and program design, public program management, outreach and publicity, exhibition 
development and production, curatorial research, and more. The Fellow will also receive ongoing 
mentorship from SculptureCenter’s Executive Director and Chief Curator, Curator, and Exhibition and 
Program Manager to support his/her career advancement.  
 
Main Duties and Responsibilities: 
 
Public Process  
• Assist Exhibition and Program Manager in coordinating all aspects of Public Process, 

SculptureCenter’s public art education and commissioning initiative. The Fellow will participate in 
program design, including writing a curriculum; developing a robust program of guest lectures by 
curators and other art world professionals; coordinating field trips and site visits throughout the 
New York City area. 

• Assist Exhibition and Program Manager, Communications, Marketing, and Digital Media 
Manager, and Director of Advancement in developing a comprehensive outreach, marketing, 
and recruitment plan for program participants; coordinating program evaluation; and creatively 
documenting the program for use in online content, grant reporting, and archival recordkeeping. 

• Assist Exhibition and Program Manager in securing a public site for the Public Process 
commission, liaising with New York City agencies and conducting feasibility research. 

• Assist Exhibition and Program Manager in managing production of the Public Process 
commission, including researching fabrication and installation methods; coordinating material 
tests; and writing requests for proposals for production work. 

 
Exhibitions and Public Programs 
• Assist Curator and Exhibition and Program Manager in coordinating all aspects of exhibitions, 

including ensuring timely and professional installation of exhibits; conducting research and 
participation in planning of exhibitions; and arranging artist travel, artwork shipment and 
equipment rental.  

• Support the Exhibition and Program Manager with planning engaging exhibition-related public 
programs on and off-site. Organize programs, communicating with presenters and collaborating 
organizations, coordinating all presentation and reception needs, arranging travel, etc. 

• Support the Exhibition and Program Manager to plan and execute a series of educational 
programs for children and youth. Opportunity to conduct educational workshops and programs. 

• Assist at SculptureCenter events, including opening receptions, public programs, and local events 
and festivals.  
 

Professional Skills & Knowledge: 
• Exceptional writing and communication skills.  
• Excellent organizational and interpersonal skills.  
• Experience working with diverse groups of people including youth. 
• Ability to work under pressure, prioritize, and meet deadlines. 



 

 

 
Professional Qualifications & Experience: 
• Bachelor’s degree or equivalent experience in Curatorial, Art History, Museum Studies, Art 

Education, or relevant field. Master’s Degree preferred. 
• Demonstrated interest in contemporary art, arts administration, art education and/or community 

outreach. 1–2 years of professional experience preferred. 
• Strong computer and digital media skills. 
• Excellent oral and written communication skills 
 
Hours and Compensation: 
Fellow will be expected to work approximately 27 hours per week, including time on evenings and 
weekends. The fellow must be available to work full-time (40 hours, Monday-Friday) during July and 
possibly August with specific schedule to be determined in conjunction with SculptureCenter staff.  
Compensation is $28,500 for the period March 1 – December 31, 2017. 
 
How to apply?  Please send resume and cover letter describing qualifications and relevant 
experience; three references; and two writing samples. Applicants from populations underrepresented 
in the arts are encouraged to apply. Send materials to jobs@sculpture-center.org. Please put 
“Fellowship” in the subject line.  SculptureCenter is an equal opportunity employer. 


